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Working within the NSF Restrictions
• Fillable pdf 
• Inflexible formatting on biosketch includes excessive space for professional 

preparation and limited space for other significant products and synergistic 
activities
• Current and pending document is 15 pages long and per NSF guidelines 

should not be altered.

• sciENcv
• Default font size is larger than minimum allowed 
• Document can only be downloaded as pdf and cannot be altered per NSF 

regulations
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Agenda
• My NCBI
• Assigning Delegates
• My Bibliography
• How to Use sciENcv
• NSF Biosketch
• NSF Current and Pending

• Using Existing Documents as Templates for other Types of 
Biosketches
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Presentation Glossary
• Owner – Refers to the person who owns the biosketch and current 

and pending information. For the sake of this presentation, the owner 
is the PI who will delegate authority to their My Bibliography, sciENcv, 
or ORCiD accounts to an administrator.
• User – Refers to the delegated person who is given authority to build 

and/or modify a biosketch or current and document for a PI using the 
sciENcv system. For the sake of this presentation, the user is the 
delegated administrator. 
• Delegate – Synonymous with the User role. 
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My NCBI
• Sign in to NCBI
• Google Account
• NIH/ERA Commons Login
• 3rd Party Sign in Options

• Assortment of Organizations
• National Science Foundation

OR
• Register for an NCBI account
• Email Address and Password

https://www.ncbi.nlm.nih.gov/account/

https://www.ncbi.nlm.nih.gov/account/
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Assigning Delegates
Owners can Assign Delegates or Users to their accounts

Owners should click account name to edit account settings
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Owner can Add 
Delegates with Email 
Address or Change 

Levels of Access
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Email Sent to Assigned Delegate



NCURA Region VII PEDC 2020: Grow in Your Profession with Region VII

Email Sent to Assigned Delegate
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Confirming Delegate Connection
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User Can 
Access 

Delegated 
Accounts from 
their My NCBI
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Accessing Delegated Accounts from My NCBI
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Accessing Delegated Accounts from My NCBI
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Accessing Delegated Accounts from My NCBI
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How to Use My Bibliography
• Prime way to add products to sciENcv generated biosketches
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Adding Citations from PubMed

PubMed® comprises more than 30 
million citations for biomedical 
literature from MEDLINE, life 
science journals, and online 
books. Citations may include links 
to full-text content from PubMed 
Central and publisher web sites.

• Search for specific publications using 
Title, DOI, or PMID information

• Search for personal collection of 
publications using Author name 
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Adding Citations Manually
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Adding Citations from a File 

• Upload electronic citations 
directly to My Bibliography
• Limited to ris and medline files
• Applicable Reference Managers

• Endnote
• Zotero
• Mandeley
• Citavi
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Adding Citations from a File (BibTex) 

• My Bibliography is NOT directly 
compatible with BibTex files

BUT
• BibTex can be converted to ris with 

LaTex code then uploaded
OR
• BibTex files can be uploaded to 

ORCiD by owner and then 
integrated with My NCBI by owner

https://orcid.org/
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Owner can Link ORCiD Account with My NCBI

My NCBI Owner is able to log into their ORCiD account from their My NCBI 
sciENcv landing page to link the two online tools. Delegated administrator 
cannot link an ORCiD account for an owner. 
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Owner can Link ORCiD Account with My NCBI
ORCiD Account Linked ORCiD Account NOT Linked
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Switching Between My Bibliography Accounts
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Switching Between My Bibliography Accounts
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My NCBI Citation Comparison
PubMed

Publications

• PubMed citations cannot be 
edited, and they include extra 
information that can take up 
wasted space

Manual Input & File Upload 
Publications

• Publications inputted manually 
or uploaded to My Bibliography 
can be edited by delegated user
• Publications can be minimized to 

fit within 2 pg. limit of biosketch
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ORCiD Citations
• Delegated user cannot edit 

ORCiD citations through My NCBI 
BUT
• ORCiD owner can add delegates 

or “Trusted Individuals” to their 
ORCiD accounts. These Trusted 
Individuals can then edit ORCiD
accounts on behalf of owners 
similar to My NCBI Delegates. 

https://orcid.org/account

https://orcid.org/account
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How to Use 
the SciENcv
Application
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Generating your own sciENcv Documents
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Generating sciENcv Documents as a Delegate
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Create a New Document

• Use Document name to easily 
identify the specific document 
you’re making. This is very handy 
to identify unique biosketches
for different proposals.

• To create an NSF biosketch or 
NSF current and pending, choose 
that option and Start with a 
Blank Document unless owner 
already has another document 
saved to their account. 
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Building an NSF Biosketch

• All Standard Sections of 
Biosketch are Included.

• Information is formatted in the 
appropriate order automatically 
in Professional Preparation and 
Appointments.

• Add Products directly from My 
Bibliography OR ORCiD, if 
available. 

• Synergistic Activities are added 
individually and provide plenty 
of space for each activity. 
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Adding Professional Preparation
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Adding Professional Preparation
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Editing Professional Preparation
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Editing Professional Preparation
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Adding Appointments
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Adding Appointments
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Editing Appointments
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Editing Appointments
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Adding Products
My Bibliography ORCiD (when linked by owner)
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Compliance 
Parameters 

Included
• After up to 5 products 

have been selected, 
click “Save citations” 
and move on to the 
next section of the 
system.

• Uncheck products to 
discontinue use and 
then select new 
options if needed.



NCURA Region VII PEDC 2020: Grow in Your Profession with Region VII

Formatting Synergistic Activities
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Download Biosketch PDF
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Creating an NSF Current & Pending Document
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Creating an NSF Current & Pending Document
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NSF Current 
and Pending
• Add Current and 

Pending Proposals 
AND In-Kind 
Contributions NOT 
already identified 
in the Facilities, 
Equipment, and 
Other Resources 
Document
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Adding Entries to Current & Pending Document
Current & Pending Support In-Kind Contributions
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Download 
Current & 

Pending PDF
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Current and Pending Document PDF
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Using Existing Documents as Templates for 
other Types of Biosketches
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Using Existing Documents as Templates for 
other Types of Biosketches
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Related Information Transfers to New Format
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Suggested Checklist
My NCBI Owner (PI)

qCreate My NCBI account
qAdd ORCiD account information 

(if applicable)
qAssign Delegates to My 

Bibliography AND sciENcv using 
associated email addresses

qShare relevant original 
documents w/ delegate

My NCBI Delegate (Administrator)

qCreate My NCBI account
qIf ORCiD account is not linked or is not 

updated effectively, build My 
Bibliography with PI publications.

qTransfer relevant information to sciENcv
application from original documents.

qDownload PDFs and share with PI to let 
them know you’re done. 
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Final Thoughts

• NIH is now requiring ORCiD IDs for individuals supported by Research 
Training, Fellowship, Research Education, and Career Development 
Awards 
• https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-109.html

• Other agencies may follow this trend. 
• Register for your ORCiD ID and direct faculty to do the same at 

https://orcid.org
• Learn more about adding a Trusted Individual here.  

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-19-109.html
https://orcid.org/
https://support.orcid.org/hc/en-us/articles/360006973613-Add-a-trusted-individual-to-your-account
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Have a topic you want to see presented or discussed? 
Contact the Region VII PEDC with your ideas: 

OSP_info@mail.colostate.edu

Questions about this Presentation?
Contact the Presenters:

Stephanie Tofighi at sctofighi@unm.edu

mailto:sctofighi@unm.edu

